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NOJIKHOCTHASI MTHCTPYKIMS
3ABEJAYIOLIEN }SHBJII/IOTEKOI/I
CAJITAMYPAJIOBOW JMJINN AJIMEBHBI

1. ObIUME HHOJIOWKEH U
1.1. 3apexyromwid OMOIHOTEKOW Ha3HAYACTCs W ocBOOOXKaeTcsi OT JOJDKHOCTH
JUpeKkTopoM Imkosbel. Ha Tepuox ormycka H BPEMEHHOM  HETPYAOCTIOCOOHOCTH
3aBeIyloLlero GubnuoTeKoi ero 00s3aHHOCTH MOTY T OBITH BO3JIOKEHBI Ha OMOIMOTEKAPSL,
GuGHOTEKaps  (3aBEIYIONIET0 MeJMareKkoif), CTapulero BOXAToro WK  JAPyroro
COTpYAHWKA u3 uwWcna  Hawbosee  MOJrOTOBJICHHBIX. BpeMeHHOE — HCITOJIHEHHE
oGs3anHoCTell B 9THX CITydasX OCYLICCTBIIAETCS Ha OCHOBAHWH ITpHKasa OUPEKTOpa
[IKOJIBI, M3JIaHHOTO ¢ COOOACHIEM TpeOOBaHNI 3aKOHONATEILCTBA O TPY AL
1.2. 3asemyrommii  OuOIMOTEKOH — [ODKEH, Kak — MpaBWo,  MMCTE BBICIIIEE
npodecCHOHATbHOE 00pa3oBaHUe U CTaX paBoThI MO CICLMANBHOCTH HE MEHee 3 JIeT.
1.3. 3aBeyIonmit GHGIMOTEKON TTOMUHACTCS HEMOCPEICTBEHHO NMPCKTOPY MIKOIIEL.
1.4. 3aBeytoniemy 6uOIMOTEKOR HETTOCPEICTBEHHO TIOMIUHACTCAL:
- OnbAMoTEKap”; ‘ :
_ GUGIHOTEKaph (3aBE/LY IOIINH MeHaTeKOM).
1.5. 3aBeayrommuit OMOIMOTEKON NOJIKEH 3HATE!
- TI0CTAHOBJIEHUS, PACTIOPSHKEHNS, MTPUKa3bl U APYTHe PYKOBOISILIE, MCTONMHUECKUC 1
HOPMATHBHBIE JOKYMEHTRI IO BOMPOCaM 6ubmoTeuHON paboThl;
- niocranoieHus [Ipasurensersa PO, onpeliensomune pasBuTre KyJIbTypBL,
- OCHOBBI 3aKOHOIATENILCTBA O KYJIBTYPE;
- OCHOBBLI SKOHOMMKHM, OpraHU3aL|H TPyia U yIPaBJICHUS;
- TEOPHIO U TIPAKTHKY OMOJIMOTETHOrO 1e1a;
OCHOBBI TPYIOBOI'O 3aKOHOIATENIbCTRA,
PO U CHIEIHUAIIA3ALIHIO IIKOJIBI,
[paBUJIa KOMIUIEKTOBAHWUS, XPAHEHNUS!, TIOUCKA, BBIIATH H yHCTa OUOMUOTEUHOr0 (POH/IA,;
_ cucreMy KiaccH(BMKALMK KHUT ¥ IPaBHiIa COCTABIICHUS KaTajloroB;
- OBIIErOCy IAPCTHEH YO CHCTEMY MEKOMOITHOTEHHOTO abOHEMEHT4,;
TTOPSIOK COCTABJICHMST OTYECTHOCTH O paboTe OHOJIMOTEKH;

OCHOBBI paboThi- C TEKCTOBBIMH  PEIAKTOpaMH, SJICKTPOHHBIMH TaOJIUIaMH,
3IEKTPOHHOMN TTOUTOH 1 Opaysepamu, MYJIETHMEARIHBIM 000PYHOBAHNEM,
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- METOIBI YOXKIEeHWs, apryMEHTAallMu CBOEW MO3WLIWH, YCTAHOBIICHHS KOHTAKTOB C
0OyvaloIMMHACS pPa3Horo BO3pacTa, WX POAUTETSIMH (JMIaMH, WX 3aMCHSIONIIVMH),
KOJUIEramMmu 1o padore;

- TEXHOJIOTHH JMArHOCTUKHU TIPHYWH KOH(DJIMKTHBIX CUTYaLlHMH, WX MNPOQUIAKTHKA M
paspelieHus;

- IIpaBUJia BHYTPEHHEr O TPYAOBOTO PacIiopsaKa,

- peXHUM pabOoThI LIKOJIBI;

- TIpaBHJIa TI0 OXpaHe Tpyja 1 MoKapHOoH 6e3011aCHOCTH.

1.6. B coell JesTelibHOCTH 3aBey oI OHOIHOTEKOH NOJDKEH PyKOBOACTBOBATELCO

- Kouncturyunen PO; ’

- GenepanbhbiM 3akoHoM «O0 oOpazosanun B Poceutickoit denepannny,

- GeepasibHBIM 3aKOHOM «O OHOIMOTEHHOM JENey;

- CemeltbIM KOomekcoM PD;

- ykazamu [pesnenta PO, nopmarusasivE aktamu [Ipasurenscrsa PO, [IpaBurenbersa
Pernona 1 opraios yrpasjieHus o0pazoBaHieM BCceX YpPOBHEH 110 BOIIpocaM 00pa3oBaHus
M BOCITUTAHUA OG}“iLﬁHOiL[HXCH;

- QJIMUHUCTPATHBHBIM, TPYIOBBIM M XO35HCTBEHHBIM 3aKOHOAATEECTBOM,;

- IpaBWJIAMH W HOPMaMH OXpaHBI TPyJa, TeXHHUKH OE30MacHOCTH M MPOTHUBOIMOKAPHON
3alUTHI;

- YcraBoM W JIOKQTBHBIMHA TPABOBBIMK aKTaMy MIKOJIBI (B ToM uwcie lIpaBuimamun
BHYTPEHHErO0 TPYIOBOIO paclopsiiika, IpUKazaMH W PacCTOpsDKEHHWSIMA  IUPEKTOPAa,
HACTOSIICH /IOJDKHOCTHON HHCTPYKIHMEHN ), TPYAOBEIM JOTOBOPOM.

3asenyronmi 6uGIroTeKo# MomKeH coononaTh KOHBEHIMIO 0 MpaBax peOeHKa.

2. DYHKIINN

OCHOBHBIMH (PYHKIHSIME, BBITOTHICMBIMU. 3aBEJ{yIOMNM OUOINOTEKOMN, SABIISAIOTCS:

2.1. opranuzaist HOpMUPOBAHUS OHONHOTEUHOTO (QOHA;

2.2. oprauuzanus yuera 6uOIMoTedHoro (hoHa U yCTaHOBIIEHHOM OTUETHOCTH,

2.3. OCYHIECTRIICHUE PYKOBOJACTBA PaOOTOH IIKOJIFHOW OUOITHOTEKH.

3. JOJIKHOCTHBIE OBS3AHHOCTH

3apenyrolpit GuOIHOTEKOH BBITIONHSET CIIC/YIOIHE HOMKHOCTHEIE 00A3aHHOCTH:

3.1. anasmsupyer:

- ipobIieMbl popmuponarus OubmmoreyHoro GoHAa;

- pe3ysIhTaThl PaboThl LIKOIHHOU OMOIHOTEKH;

- HAJMYHE W [EPCNEKTHBHBIE BO3MOXKHOCTH IIKOJIBI B oOnactv (QOPMUPOBAHHUS
oubnmuoreuHoro (GoHma;

- pOpMY U COZlepIKaHIe BHEKIIACCHBIX MEPOTIPHUSITHH, MPOBOJMMBIX OHOJINOTEKOIH;

3.2. nIporHo3upyer: ‘

- TEHIEHLWNA M3MEHEHWs] CHTyally B oOlIecTBE W B 00pa3oBaHUH I (POPMHUPOBAHHUS
3aKasa Ha HeoOXOINMYIO y4eOHO-METOJAMUYECKYIO, HAydHYI0 W XYIO0XKECTBEHHYIO
TTATEPAaTypYy;

- TTOCTICJICTBHS 3alJIaHUPOBAHHON padoThl OUOIHMOTEKH;

3.3. IaHUPYeT U OPraHu3yeT: :



- TEKYIICe U EPCITEKTHBHOE TUTAHHPOBaHHE padOoTh! MIKOJILHOW OHOINOTEKY,;

Bblaqy U cO0p yUeOHUKOB;

BBICTaBKH JIUTEPATYPhI;

COBMECTHO C I€AarornYecKUM KOJJICKTHBOM PAa3HOCTOPOHHIOIO MacCOBYIO PabOTy II0
nporaranjie KHWTH, [pUBJIeKas K Y4YacTHIO B 3TOH pabore aeATesed JMTeparypsl,
WCKYCCTBA, POANTENICH;

- paboTy YUTATE/ILCKOI'O AKTHBRA,;

- TIPOCBETHTEIBCKYIO pabOTy ISl YUCHHKOB, POAMTENIEH (3aKOHHBIX IPEACTaBUTENEH),
MIPUHUMAET PoIUTesiel (3aKOHHBIX Ipe/icTaBUTeNel) Mo BolmpocaM MPUBUTHS HUHTEPECa K
KHUT®E; 7

- KOHTPOJTh 38 COXPaHHOCTEI0 OnbmmoTeunoro GoHua;

- W3yYEHHE ¢ YyUYeHWKAMH OCHOB OMOJINOTeUHO-OMONHOrpaduueckold TrpaMOTHOCTH U
KYJILTYPbI HTCHWS;

- [OBBIIIEHWE KBaTU(PUKAUMKA W TMPO(ECCHOHAIBHOIO MacTepCTBa  COTPY/IHUKOB
OnbIMoTEKH;

- COBMECTHYIO JCSTEILHOCTD MKOJTBHON ¥ palloHHON OnbiInoTexk;

3.4. KOOpAMHUPYET:

- paloTy COTPYMHMKOB IIKOJEHONH OMOIMOTEKH;

- B3AMMOJICHCTRIE Tipe/ICTAaBUTEEH a/IMWHUCTPpALlMK IIKOJbI, CITy0 W MoApa3AciieHni
OKPYKHOI'O YHPaBIICHUS oOpazosanusl, o0ecrieyMBaOLIUX bopmupoBanue
OubuoTeuHoro (poHIa;

- paboTy KITACCHBIX PYKOBOIHTENEH 11O 00eCeueHHIO YUAINXCsS He0OX0MuMOoH yueOHOH
JUTEPATYPOH;

3.5. pyKOBOAUT:

- OubIIMoTeYHO-Onbnnorpadudeckoi padoToi B LIKOJE;

- paBoTOI YHTATENNLCKOTO aKTHBA,; .

-CUCTEMOM CTUMYJIHPOBAHUS  YYaCTHHKOB OoubMoTeUHO-ONbIHOTrpaduIecKon
JIEATCIIBHOCTH B LIKOJIE;

3.6. KOHTPOJUPYET:

- paboTy COTPYIHUKOB OMOIMOTEKH; .

- cobmojienre B OMOIMOTEKE W KHUIOXPAHWITWINIAX TPaBUJI TEXHUKH OE30MacHOCTH,
CamuTaprH, NPOTHBOIICKAPHOHM 6€3011acHOCTH;

- COOTBETCTBHE OHONMOTEUHBIX (OHIOB M MEIUAPECYpPCOB IHKOJBI TpeOOBAHUSAM
3aKOHOJATENIBCTRA O 3aIMTe AeTeH 0T HH(QOPMALMHY, TTPUIUHSIOIEH Bpel UX 340POBBIO U
(WJI1) pa3BUTHIO;

- coOIIIOIeHHE YUYCHHKAMHU U COTpyaHUKamu ikoie! [IpaBun nonbszoBanust GUOINOTEKOH;

- COXPaHHOCTHL Y4CcOHMKOB, HAYUHOM M XYJ0XXECTBEHHOH JIMTEpPATyphl, CHaBAEMOU B
oubauorexy;

3.7. KOppeKTHpyeT:

3asiBKY Ha KOMITJICKTOBaHHE OMOIMOTEYHOro (POH/A;

TJTaHbl PadoThl OUOITHOTEKH;

3.8. paspadaTbiBaer:

MpaBuia moib30Banud OUOIHOTEUHBIM (DOHIOM;

- KQTaJiord, KapToTCKH, pCKOMEHAATENbHbIC CITUCKK JIUTEPaTyphl;
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3.9. KOHCYIbTHPYET: A

- yumWTeneif 1O BOMpOCaM HMX C€amo00pa3oOBaHMS W noxbopa HayIHO-METOIAIECKON
JUTepaTyphl;

- poautenedl (3aKOHHBIX NpeNCTaBUTeICH) 0 BOMPOCY OpraHHu3alky BHEKIACCHOTO
UTCHMSI yHaLIMXCs,

3.10. onecHUBAET U DKCIIEPTHPYET:

- CTpATErHvIecKre JOKYMEHTBI IIKONBI (BOCITHTATEILHYIO TPOrpaMmy, yueOHBIN TUIaH U T.
11.) B 4aCTH Kacalolleuncs,

- TIPEUIOKEHMS 110  OpraHw3aluh GubmoTeuHo-0uborpaduueckof  paboTel U
yCTAHOBJICHNIO CisI3¢H C BHEITHUMH 1TapTHEPAMHU, '

3.11. oGecneunBaet:

- paspelieHHON, HeOOX0AMMON CIIPaBOYHON XY IOKECTBEHHOM JINTEPATYPOH yJaIuXCH
BO BPEMs ITPOBEJEHUS DK3aMEHOB;

- TpOBENEHME CBEPKH MMEIOMIEHCs: 1 ITOCTYMAIOMEN JIMTCpaTypsl ¢ denepabHEIM
CITMCKOM 3KCTPEMUCTCKUX MATEPHUAIIOB;

~ CBOEBPEMEHHOE KOMIUIEKTOBaHHE GubIHoTeunoro Gonna;

3.12. npoxonur:

- 00sI3aTeBHBIE IPE/IBAPUTEIBHBIC U ICPHOJANIECKIE MEMIIMHCKIE OCMOTPBI,

- obs3aTenbHOe 00ydcHWe Oe30MacHLIM METoJdaM M IpHeMaM BBIITOJIHCHAS pabor #
OKa3aHusi MEPBOH ITOMOLIK TTOCTPaJIaBLINM.

4. [TPABA
3apeytolnii OuOIMOTEKOM HMEET TTPaBo B NPeJerax CBOSH KOMIICTCHIIN:
4.1. NpUCYTCTBOBATH!
- Ha MOBBIX MEpONPUATHSX, TPOBOJIMMBIX OHOIHOTEKApEM C yIarliIMHUCS IIKOJIBI (Ge3
[paBa BXOIMTEL B MOMELICHHE TIOCNIE Havasa 3aHsTHH 0e3 DKCTPEHHOH HEOOXOMUMOCTH U
NenaTh 3aMeuanis GrOIMOTEKapIo B TEUCHUE 3aHSITHS);
4.2. naBarhb:
- 0Gs3aTeNbHbIE PACIOPSHKEHUS OUONMOTEeKapIO;
4.3. npuBlieKaTh: ,
- K JFCLATITHHAPHON OTBETCTBEHHOCTH 00Yy4alOIIMXCs 3a TIPOCTYIIKH, N€30PTaHA3YIOIHE
yueGHO-BOCITUTATEILHBIH  TIpoLece, B TIOPANKE, YCTaHOBICHHOM [TpaBumaMu 0
MTOOMIPEHUSIX Y B3LICKAHUSIX;
5 ~ e

pa3paboTie  BOCHITATENBHOH NOJMTHKA W CTPATCTHH  IIKONBL, B  CO3AAHHMH
COOTBETCTBYIOIUX CTPATErHUECKUX JIOKYMEHTOB;
- pa3paboTKe JOOBIX YITPABIECHUECKNX PCLICHUH, KACAIOMIMXCs paboTE ONOINOTEKH;
- BEJCHWM IIEPETOBOPOB € TApTHEpaMK LIKOJIbI 110 6nbIUoTEUHO-0rONMHOTpadUIeCKON
pabore; , ‘
- pabore llegarornvucckoro coBeTa,
- 1O0OPE COTPYHIKOB ONOIHOTEKH;
4.5. BHOCUTH NPETOsKeHUs
_ 0 Hagane, TPEKpPaICHUH I TIPUOCTAHOBICHUH KOHKPETHBIX IIPOCKTOB IO pabote
OMONMOTEKH; i

4.4, IPpUHUMATD YUaCThe Bl



- 0 TOOIIPEHHH, MOPATbHOM ¥ MarepHajibHOM CTUMYJTHPOBAHUH PabOTHUKOR
OMOJIMOTEKH;

- 110 COBEPIIEHCTBOBAHIIO PabOTHI GHOIHOTEKN;

- 1O COBEPIIEHCTBOBAHKIO BOCITUTATENLHON padoThI;

4.6. yCTAHABJIIUBATE!

_ OT WMEHM INKOJbI ACJIOBBIE KOHTAaKThl C JWIAMHA W OpraHu3alusMy, MOryHIMMH
CITOCOOCTBOBATH COBCPIICHCTBOBAHMIO BOCITUTATEIILHOM PaOOTEI B IIKOJIC U PaCITHPEHHIO
OoubroTeHOTo (POHIA;

4.7. 3anpainBaTh:

-y PpyKOBOJCTBA, IIOJIy4aTb ¥ HCHOJNL30BATH uH(GOPMALIMOHHBIE  MaTeprabl U
HOPMATHBHO-TIPABOBLIC  JIOKYMEHTEI,  HEOOXOMMMBIE  JUIST  WCIONHEHWS  CBOMX
JIOJKHOCTHLIX 00sI3aHHOCTEH,

- JyIsT KOHTPOJIs ¥ BHECCHNS KOPPEKTHB Pabotyto JOKYMEHTALHIO oubmoTeKaps;

4.8. npurjanmarb:

- OT UMEHH HIKOJIBI pOHTENeH (3aKOHHBIX ITpeicTaBUTENeH) T WH(OPMHUPOBAHUS UX 00
ycriexax W rpoOiemax Mx JeTeH, HapyIIeHHaX WX ICThMH [TpaBus MOBENEHUS [UTS
yqaIuxes, Y crapa mKkoyibl [[paBriI noik30BaHus OHOAMOTEIHBIM (POHIIOM,

4.9. KOHTPOMNPOBATHL W OIEHUBATS!

- XOJ1 ¥ pe3yJsibraThl paboThl ONOIHOTEKH;

4,10. tpeboBaTh:

- oT yuaumxcs cobsmonenus [paBuil MoBeeHUA JUIA yHallNXCs, BBITOTHEHNA VYcrana
1rkoutbl, [TpaBHIT MOJTB30BaHHS OMOMHOTETHBIM (POHIOM;

- OT JHOOBIX TTOCTOPOHHHX JIMIL TIOKHHYTH 3aKPEIJICHHOE 33 HUM [TOMCIICHHE, CCIIA Ha 3TO
rmoceren e He OhITo JIAHO pa3pelienHne aiMHHUCTPALNH,

4.11. noBLILATHL:

- CBOIO KBAJIH(HUKAIIHIO.

5. OTBETCTBEHHOCTb

5.1. 3a HeWCIIOJHEHWE WJIM HEHAUIeKAIIee WMCITOTHeHne 0e3 yBXWTENIBHBIX TIPHIHH
Yeraa #  [lpaBui  BHYTPEHHErO  TPYJQBOrO  Pacmops/ika — [IKOJBI,  3aKOHHBLIX
PACTIOPSUKEHKI  AMPEKTOpa MIKONbI M MHBIX JIOKAIBHBIX  HOPMATHBHBIX aKTOB,
HOJIKHOCTHBIX 00s3aHH0CTEH, YCTAHOBIIGHHBIX HACTOSIIEH HMucTpyKiMen, B TOM IHCIIC 3a
He MCIOJIB30BAMKE 11paB, MPEXOCTaRICHHBIX HACTOSIIEH HHcTpyKIMEHd, MpUBEAIIEe K
fe3oprauzayn - 00pa3oBaTeNBHOTO  Ipomecca, 3aBelylonil  ONOTHMOTEKOM HECeT
JWCLATUTMHAPHYIO  OTBETCTBEHHOCTH B MOPANKE,  OMPENCNICHHOM  TPYIOBBIM
3aKOHOMATENIbCTBOM. 3a Trpyboe HapymeHHUe TPYyHOBBIX 00s13aHHOCTEH B Ka4decTBe
JMCITATIIIMHAPHONO HAKA3AHUS MOXKET ObITh IPUMEHEHO YBOJIBHECHHE.

5.2. 3a mapyiiehuc (IpaBHI Toxapioli Oe3011acHOCTH, OXpaHbl TpyHda, CaHUTapHO-
PHIMEHHYECKHX MPaBul opraHusamii paboThl OMOIMOTEKH 3aBe/YIONME ONOIMOTEKOM
MpuBJeKaeTcs K aAMHHUCTPATHBHOH OTBETCTBEHHOCTH B TIOPANKE M B CIyHadx,
TPeLyCMOTPEHHBIX aJIMHHUCTPATHBHBIM 3aKOHOATEIIECTBOM.

5.3. 3a BMHOBHOC IPHUYHHEHHE IIKOJIC WM Y4aCTHHKAM o0Opa3zoBaTesIbHOr0 IMpouecca
yirep6a (B TOM unciie MOPAJIbHOr0) B CBA3M C MCIOJHCHHUEM (HEWCIIOJTHEHHEM) CBOMX
JOAKHOCTHRIX  00s3aHHOCTER, a TaKKke He HCIIOJIb30BaHUE MpaB, NPEROCTaBJICHHbIX
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Hactosiiert  Muctpykimeii,  3aBejytonil  OMONMOTEKOM  HeceT  MaTepHalibHYIO
OTBETCTBEHHOCTL B NOpSJIKE W B [IpejiesiaX, YCTaHOBJIEHHBIX TPYIOBEIM M (WIIH)
PPaK/IAHCKUM 3aK0HOJIATCITBCTBOM.

6. BBAUMOOTHOILHEHMSI. CBsI3U1 1TO JOJIZKHOCTHU

3aBeyromui ONOIHOTEKOM:

6.1. paGoraer 1o rpadguky, cOCTaBjIeHHOMY HCXOxst U3 40-uyacoBod paboded HeIenu H
YTBEPKICHHOMY JHPEKTOPOM LIKOJIBI;

6.2. caMOCTOSITENILHO [UIaHHPYET CBOIO padoTy Ha KawJbld ydeOHBIM IoJ W KaIbIHd
yueOHbii MOyJib. lan paboThl yTBEpHAAeTCs JIMPEKTOPOM ILKOJILI HE TO3IHES IATH
JHEH ¢ Havasa riiaHupyeMoro Nnepuoa;

6.3. NPeCTaBIseT JUPEKTOPY MUCHMEHHBIH OTYET O CBOEH NEATeIBHOCTH OOBEMOM HE,
fojiee MATH MAIIMHOIKMCHBIX CTpaHuil B TedeHHe 10 IHEH IO OKOHYAHUH Ka)XIoro
y4ueOHOTO MOLYJIs;

6.4. TmosydaeT OT JIMpPEKTOpa IUKOJbl  MHPOPMALMIO HOPMAaTHBHO-TIPABOBOIO M
OpPraHu3alMOHHO-MCTO/IMYECKOTO  XapaKrepa,  3HAKOMHUTCS  MOJ  PaclucKy  C
COOTBETCTBYIOLMMI IOKYMEHTaMU;

6.5. cucremaTudyeckyu OOMEHHMBAETCS MH(pOpManMed MO BOIPOCaM, BXOISAIIMM B CBOO
KOMIIETEHIIHIO, C TTeJIarOTHUEeCKUMH pabOTHUKAMH ¥ 3aMECTUTEIISIMU AUPEKTOPA IITKOJIBI,
6.6. ucrnosHseT 00sA3anHOCTH OubInoTeKaps, OndarHoTeKaps (3aBELyIOMIEro MeIHaTeKoH )
U yuMTeNIeH-TIpeAMETHUKOB B TTEPHOJ HX BPEMEHHOTO OTCYTCTBHUS (OTITYCK, OONE3Hb M
T.01.). HMcronnenne obOs13aHHOCTE ] OCYLIECTBIISIETCS B COOTBETCTBHH C
3AKOHOMATENILCTBOM O TPyAe M YCraBom LIKOJAbl HA OCHOBAaHWM IIPHKasa IHPEKTOpa
[IKOJIBI;

6.7. nepenaer TEpeKTOpy MHGOPMALNIO, MOJYUEHHYIO Ha COBELIAHMSIX M CeMHHapax,
HENOCPEACTBEHHO I10CIIE €€ MOJIyUEHHS.
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